Language Arts Procedures


Name   ________________________________________

Fall 2010/Spring 2011





Period  _________________

The following procedures will help you succeed in 8th Grade English class this year!!!

I. Materials needed for class everyday:
A. 3 ring binder with loose leaf paper or a spiral notebook




B. Black/blue pen/pencil

C. Reading book
D. Planner
(to be left intact without any unnecessary marking or a new planner must be purchased!!!!!!!)

II. Daily Procedures (procedures that you do every day in English class)

A. After greeting me, enter the classroom quietly and properly, walk to your assigned seat, sit down, take out your planner and notebook, leaving your backpack behind your chair.
B. If you did not complete your homework, sign up for Homework club, fill out and staple the parent notice into your planner.  The Homework Club Monitor will verify this has been completed when everyone is copying their homework.
C. Copy down the homework into your planner.  You have 2 minutes after the bell to write the homework.  If there is no homework, you are to write “No Homework”.
D. Leave your planner and homework out on your desk as you read so that your planner may get stamped.  If your planner is not opened to the correct day, you will not receive a stamp.
E. Read silently for the next ten minutes of class.
F. While the class is reading, the Planner Stamper and Homework Checker will walk around the room and stamp planners for homework written in the planner, parent signature, and completed homework.  Again, if your planner is not opened to the correct day or your homework can not be seen, your planner will not get stamped.

G. If you forget your reading book, you must write an essay following the prompt from the box in the front of the room.  If you forget your book 3 times in one semester, you will receive a detention.
H. Anytime during class, raise your hand and wait to be called on to ask a question, answer a question, or to make an educated comment.
I. Dismissal:
1. Pick up any trash from the floor around your desk

2. Push your chairs in and remain standing behind your chairs

3. Wait for me to dismiss you

J. Have your parents read and sign your planner every night.
III. Other Procedures (procedures that you do at the appropriate time)

A. Bathroom

1. If you need to use the bathroom, fill out page 9 of the planner indicating the date, time out, and destination then obtain permission from me.

2. You will come after school for 5 minutes that same day.
B. Trash

1. Keep any and all trash at your desk and throw it into the trash can at the end of the period after the class has been dismissed.
C. Sharpening pencils

1. Sharpen pencils during the first ten minutes of class while the class reads.
2. Wait until the sharpener is not being used to get up—a line is not to form at the sharpener, merely wait in your seat quietly.
3. Personal pencil sharpeners are not to be used in the classroom.

D. Teacher Absence

1. You are expected to follow the daily procedures and rules of our class as if I was in class with you.  Any misconduct or wrong-doing documented by the substitute will result in appropriate consequences.  Expect a meeting with me if your name is written on the substitute’s report.
E. Greeter

1. Our greeter is a student in class who answers the door when a guest arrives and then immediately returns to his/her seat.  A greeter is not to give out summonses or discuss what the visitor’s business is about to anyone.
F.  Confiscated objects
1.  Objects will be confiscated from the student if they are distracting him/ her, another student, or me.  The object will be returned after the student has completed one half hour detention within a week after the object was taken.
G. Computer Use

1.  Always ask before you use a computer

2. If you are having problems with a computer or printer, stop what you are doing and ask for help from me

3. Never print from the internet.  Copy and paste the wanted information onto Microsoft Word.

4. Click the Print button once.  If your document does not print, raise your hand and let me know!

H. Borrowing Books

1. You are more than welcome to borrow a book from the classroom library.  Follow these simple procedures before you begin reading:  Find a book you will love.  Check the book out with the class librarian.  When you are finished with the book, tell the librarian you are returning it.  You are responsible for books you check-out.

IV. Cheating

Cheating consists of copying an assignment, having someone else copy your work, or plagiarism.  Any student caught cheating on any assignment will receive a 0.  If work is copied from another student, both students will receive a 0.
V. Tardies

You are considered tardy if you are not in your seat when the bell rings.  You will receive a 30 minute detention after the third tardy.  Consistent tardies will result in a “U” on the report card, and a call/note home.
VI. Rules

1. Show respect by allowing one person to speak at a time

2. Show dignity by using appropriate language (good morning, good afternoon, yes, please, may I, thank you) at all times

3. Show responsibility by following all directions that are given

4. Show enthusiasm by maintaining a positive attitude in class

5. Show maturity by carrying out your responsibilities as a student

VII. Class work/Homework Policy

1.  Include your name and period on all work that is turned in.  
2.  Class work and homework are to be turned in on time.  If you are absent, it is your responsibility to find out what you missed on the day(s) of absence from a classmate or the “While You Were Gone” file.  You have equal amount of days to make up the work that you were absent.  If you are not absent but had an emergency situation at home that prevented you from turning in the work on time, the just see me before or after school only in order to discuss when the assignment may be turned in.   

3. The consequence for not doing work is doing the work!  That means, any student with work not completed or incomplete must stay after school the next day to complete it.
***My class website can be found at www.nimitzms.org.  I will post assignments, announcements, and helpful links here.  You can also email me from this site at any time!***
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